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Sign In

Welcome back! Please sign in below with your Helpside account to access the Helpside Tools.

MANAGER TOOLS-CHANGE A PAY RATE

Sign in using your Helpside Account

Username and Password.

| Keep Me Signed In

| Show Password

m not a robot

Click on: Sign In.

sign In

Click on Manager, Manager Tools and then on

Employee Management.
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Manage your team, onboarding and approvals.

Employee Management Onboarding Management Offboarding Request

Employee Assignments Onboarding Bulk Upload Deduction Authorization

Find the employee and click Change Employee Information next to their information.

Employee Management

D Include Terminated Employees?
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Anderson, Joseph2 M Electronic System Not Available

(179, 179, N28646)
Employee Details

Bart, Ry Electronic System Not Available

(148717, 156738, N93854)
Employee Details

Download I-9s For All Employees
Download Other Documents For Employees

Active Proxy Sign In
Change Employment Information
Hire Date Change
Manage Documents
Scheduled Changes
View Pay Stubs

Leave Proxy Sign In
Change Employment Information
Hire Date Change
Manage Documents
Scheduled Changes
View Pay Stubs
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Scroll down to Pay Information.
Pay Information
Current Pay Rate: $41.00
Current Pay Period: Hourly

Current Standard Hours: 55
Current Effective Date: 6/17/2026

[ will this employee receive tips? Pay Period _

* Pay Method Hourly Pay Rate: $41.00
Salary v Weekly Pay Rate $1127.50
* Pay Rate per | Hour Biweekly Pay Rate $2,255.00
$41.00
Semimonthly Pay Rate: $2,442.92
* Standard Hours per Pay Period -
edit Monthly Pay Rate $4,885 83
55
Annual Pay Rate $58,630.00
Reason for Pay Change
N
 Effective Date
04/07/2019 (m]

Enter the new pay rate.

Enter the pay period (Frequency the employee should receive the pay rate. Ex. Hourly, Weekly, Bi-
Weekly, Semi-Monthly, Monthly, or Yearly).

Click edit to adjust the employee’s standard hours, if needed.
Select Reason for Pay Change.
Enter the effective date.

Click Submit when the form is complete.
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